
   
308: USE OF PERSONAL MOBILE DEVICES 
Student Procedures 

  
 

Purpose 

The Kenora Catholic District School Board (KCDSB) is dedicated to fostering safe and effective learning 
environments.    

Teaching and modeling the appropriate use of technology in learning environments is a critical component 
in helping students understand both the benefits and potential drawbacks of these connected technologies.  
This procedure has been established as a proactive measure to enhance academic focus, promote safety 
and security, encourage healthy habits, and prepare students for success in their learning. This is achieved 
by establishing clear expectations for the use of personal mobile devices such as Chromebooks, iPads, 
cellphones and smartwatches during the school day and particularly direction regarding use during 
instructional time. 

Aligned with KCDSB’s Multi-Year Strategic Plan (MYSP), this procedure reflects our commitment to 
Growing our students’ potential by encouraging responsible and appropriate use of modern technologies.  
We are Investing in our future by fostering an environment that supports academic excellence and enriches 
student well-being.  We strive to Engage our students and communities in understanding and adhering to 
these guidelines, we strengthen the partnership between home, school, and community in supporting 
student success.  This procedure underscores our dedication to the holistic development of students.   

 

Definitions 

Device: Refers to any electronic device that can be used to communicate or access the internet, such as a 
cellphone, tablet (iPads), laptop, or smartwatch.  

Instructional Time: Time dedicated to instruction which does not include recess, lunch or entry  

and dismissal times.  

School Day: Full instructional day including recess, lunch and while students are under the care and 
supervision of staff during entry and dismissal.  

 

1.0 Guidelines 
 
1.1  This procedure applies to the school community including students, instructional staff, support   

staff, volunteers, and visitors at school or other instructional site, and in a virtual learning 
environment, during school hours. The Director of Education, the Superintendent of Education 
(Safe Schools), Human Resources Department, as well as Principals/Vice Principals, are 
responsible for implementation and enforcement of this procedure.  
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2.0 Procedures 
 
2.1 Use of Personal Mobile Devices 

                    2.1.1   All members of the school community must not use devices during instructional time    
except:   

                                  a. For educational purposes as directed by an educator, or as permitted by the  
administrator or their designate;  

                                  b. For documented health and medical purposes;  
                                      And 
                                   c. To support special education needs.  
                     2.1.2    The KCDSB recognises its duty under the Ontario Human Rights Code to provide 

appropriate accommodation to staff and students. Where the use of a device is required 
as accommodation by a staff or student under the Human Rights Code, subject to 
review of the request, the accommodation will be allowed.   This process for requests is 
detailed in these procedures. 

                     2.1.3.   Students in Kindergarten to Grade 6 must ensure their devices are switched off or set 
to a silent mode and stored out of view during the school day, except when their use is 
explicitly permitted by the educator or administrator in the circumstances outlined in 
Procedure (2.1.1)(a)-(c) above.  

                     2.1.4.  Students in Grade 7 to Grades 12 must ensure their devices are switched off or set to a 
silent mode and stored out of view during instructional time, except when their use is 
explicitly permitted by the educator or administrator in the circumstances outlined in 
Procedure (2.1.1)(a)-(c) above.  

                     2.1.5.   If a student needs to contact their parent/guardian, or if the parent/guardian needs to 
contact their child during instructional time, the call can be made to or through, as 
applicable, the school office.  

                     2.1.6.   If an educator observes a student’s non-authorized device during the school 
day/instructional time, the educator will instruct the student to put the device out of 
sight. If the student fails to comply with the direction, the student will be sent to the 
principal’s office.  

                      2.1.7.  When dealing with a student who fails to comply with an educator’s direction to place a 
device out of sight, the principal will exercise their discretion and consider a range of 
responses to address the student’s behaviour. The response must be in accordance with 
provincial guidelines on progressive discipline.  

                     2.1.8.   Parents/guardians are encouraged to reinforce these expectations and standards for 
acceptable behaviour at home with their child, and support school staff in the 
reinforcement of this procedure.  

                     2.1.9.   Schools will provide an annual notification to the school community reminding them of      
this procedure.  

                     2.1.10. School staff are expected to model behaviour during instructional time and will be   
asked to keep their devices out of site during this time.  

                     2.1.11. Visitors and volunteers will be informed of this procedure.  
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                     2.1.12. The principal, in consultation with the school community, shall establish practices for 
the use of Personal Mobile Devices at school based on the minimum procedural 
requirements above.   Schools may outline and enforce expectations as such in their 
school Code of Conduct.  

 
2.2  Request for Accommodations 
        2.2.1 A parent/guardian or student over the age of 18, may make a request for an accommodation  

to use a personal mobile device for one of the following reasons: 
                          a. the device is required for health and medical purposes, or 

          b. the device is required to support special education needs as documented in their 
Individual Education Plan (IEP)  

       2.2.2 Requests are to be submitted via completed Request for Accommodation for Student Use 
of Personal Devices Form.  All requests will be reviewed.  Completion of this form does not 
guarantee the approval of a request for accommodation.  The form must be submitted to 
the office at their chid(s) school each year.   
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References 

Education Act, R.S.O. 1990, c. E.2  

Human Rights Code, R.S.O. 1990, c. H.19  

O. Reg. 472/07: Behaviour, Discipline and Safety of Pupils  

Policy/Program Memorandum 128, 2024: The Provincial Code of Conduct and School Board Code of 
Conduct  

 

Related Policies or Procedures 

AP 110: Computer and Internet Acceptable Use 

AP 302: Code of Conduct 

AP 306: Bullying Prevention and Intervention  

AP 307: Student Discipline 

AP 316: Access to Schools 

 

Appendices and Forms 

Appendix 1 - Request for Accommodation for Student Use of Personal Devices Form 

 

 

 

 

 

 

 

 
Procedure Review Information 

Review Period: 5 years 
Established on: September 1, 2024 
Reviewed on:  
Amendments on:  
Next Review: September 1, 2029 

https://www.ontario.ca/laws/statute/90e02
https://www.ontario.ca/laws/statute/90h19
https://www.ontario.ca/laws/regulation/070472?search=14%2F06
https://www.ontario.ca/document/education-ontario-policy-and-program-direction/policyprogram-memorandum-128
https://www.ontario.ca/document/education-ontario-policy-and-program-direction/policyprogram-memorandum-128
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APPENDIX 1 

REQUEST FOR ACCOMMODATIONS FORM FOR STUDENT USE OF PERSONAL MOBILE DEVICES 

(On the Letterhead of the School) 

 

Student Name: ________________________    School: ______________________________________               

Grade: ________________________________  School Year: _________________________________ 

This accommodation is being requested for the following reason(s): 

________the device is required for health and medical purposes 

________the device is required to support special education needs as documented in their Individual 
Education Plan (IEP) 

Please provide details to support the reason(s) you have checked above for requesting an exemption below 
in the space below: 

 

 

 

 

 

 

Student Name: _______________________________________________________________________  

Student Signature: ____________________________________________________________________ 

Date: __________________________________ Phone: _______________________________________ 

Parent/Guardian Name: _______________________________________________________________ 

Parent/Guardian Signature:_____________________________________________________________ 

Date: __________________________________ Phone: _______________________________________ 
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